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QUALIFICATIONS REQUIRED FOR THE POSITION
Formed by selecting faculty members from each department, led by a chairperson appointed by the Dean.
GENERAL DESCRIPTION FOR THE DUTIES
Coordinating and organizing scientific seminars and academic events within the faculty.
DUTIES AND RESPONSIBILITIES
· Organizing and planning the faculty’s scientific and social seminar activities, ensuring the coordination of all necessary procedures before and after these events.

· Ensuring the publication of seminars on the faculty’s YouTube channel.

· Reporting the outcomes of seminar-related activities and providing recommendations for improving their effectiveness.

· Proposing initiatives to enhance interdisciplinary collaboration in faculty seminar activities.

· Evaluating collected data on seminar activities every six months and preparing an annual report.

· Collaborating with the faculty’s academic and administrative units on matters within the commission's scope.

· Suggesting training programs, meetings, workshops, and similar activities to improve and expand seminar initiatives.

· Carrying out other relevant tasks as deemed necessary by the Dean’s Office.

AUTHORITIES AND LIMITATIONS
Responsible for the planning, execution, monitoring, and improvement of seminar and scientific event activities.
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