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QUALIFICATIONS REQUIRED FOR THE POSITION
It consists of the Vice Dean (Chair) proposed by the Dean in the Faculty Administrative Board and faculty members selected from each active department.

GENERAL DESCRIPTION OF THE DUTIES
It aims to determine the quality objectives of the faculty and departments, evaluate academic and administrative services within the unit in line with the university's goals, and ensure the implementation of activities for quality improvement and the accreditation process.

DUTIES AND RESPONSIBILITIES
· Establishing, implementing, correcting, improving, auditing, and documenting the Quality Management System in accordance with the principles set by the University Quality Commission, and submitting related reports/information/documents to the University Quality Commission.

· Monitoring the implementation of the university’s quality assurance system within departments, identifying quality objectives, implementing necessary processes, and coordinating with departments to prepare and update self-assessment reports.

· Coordinating the planning, execution, control, and correction activities of the Quality Management System.

· Preparing, updating, publishing, distributing, and tracking revisions of Quality Management System documentation.

· Coordinating ongoing quality activities with departments.

· Creating, storing, and archiving quality records.

· Preparing annual internal quality audit plans, forming an audit (evaluation) team, conducting internal audits (peer visits) according to the plan, and organizing reports.

· Taking necessary decisions and actions to address deficiencies, weaknesses, and similar issues identified in evaluation team reports.

· Supporting external audits and guiding auditors during FEDEK departmental visits.

· Preparing reports/information/documents that include the quality of the unit's education, research activities, administrative services, and the results of quality improvement efforts, submitting them to the University Quality Commission, and ensuring their accessibility via the unit's website.

· Participating in setting annual goals related to the agenda items of the Management Review meeting.

· Identifying training needs related to the quality management system and organizing training programs.

· Guiding the work of other commissions in line with accreditation efforts.

· Coordinating the preparation of self-assessment reports.

· Monitoring and coordinating the faculty’s FEDEK and accreditation activities.

· Communicating the decisions made by the FEDEK Commission to the relevant department heads and the Dean’s Office.

· Carrying out other relevant tasks as deemed necessary by the Dean’s Office.

AUTHORITIES AND LIMITATIONS
It is responsible for planning, executing, monitoring, and improving the Quality Management System.
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